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République Algérienne Démocratique et Populaire
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et de la Recherche Scientifique
Direction de la Coopération et des
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2020 #5527 Messieurs les Présidents 15 0Cl.c

des Conférences Régionale des Universités
de PEst — Ouest - Centre

OBJET : avis de vacance pur le poste d’Agent principal des opérations dans le secteur des sciences naturelles.

J’ai ’honneur de vous faire parvenir, ci-joint, pour diffusion, un avis
de vacance pour le poste d’ Agent principal des opérations (P5) dans le secteur
des Sciences naturelles de ’'UNESCO pour un contrat a durée déterminée de 2
ans.

L’agent principal des opérations, sous 1’autorité du directeur du Centre
International Abdus Salam de physique théorique (CIPT), sera chargé
d’élaborer des stratégies conceptuelles dans les domaines qui sont sous sa
responsabilité et de gérer la section pour mettre en ceuvre des changements,
conformément aux décisions prises par le Directeur du CIPT et son comité
directeur.

Les candidats a ce poste doivent notamment étre titulaires d’un diplome
universitaire supérieur (master ou équivalent) en administration des affaires, en
gestion, en sciences politiques, en ingénierie, en technologies de 1’information
ou dans des domaines connexes.

Le dernier délai est fixé au 20 novembre 2020.

Vous voudriez bien trouver ci-joint, les informations relatives a ’appel
a candidatures.

Aussi, je vous saurais gré des dispositions que vous voudrez bien
prendre en vue d’assurer une large diffusion auprés des établissements
universitaires relevant de vos régions.
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$enlor Operations Offfcsr

QVERVIEW

Past Number « LITSCOR75TP

Grade : 95

Parent Sactar | Natural Bciences Sector (SC)

Dugy Seatloes Triests

lob Family: Administration

Type uf contract : Bixed Term

Duration of contract < 2 yeary

Recruitment open to | internal and wxterngl candidates
Application Deadilne (Midnight Perls Time) : 20-NOV-2(20
OVERVIEW OF THE FUNCTIONS OF THE POST

spunded in 1864 by the late Nobe! Laureate Abdus Salem and locatad in Trieste (Italy), the Abdus Salam
International Certre for Thewratical Physice (ICTR) seeks vo accomplish its mandate by praviding
sclentists from developing countries with the continulng education and skills thet they need o enjoy
iong and productive taraers, The Adminlstration, Flnance and WA Saction provides services to staff and
visiters of ICTP related to Facillty and Safety Management, Guast House Management, Knowledge
Menagement, Management of computational resources for Sclentific Csleulations, Simulations and
Maechine Lesrning, Information and Communlcation technelogy, Budgey and Finance ano Hurpan
Resourtes (ncluding Madizal Services), Procurement, Security snd Transpartation.

Under the supervision of ICTP Director, the Incumnbent will be responsible fer providing vision,
{nniovation and leadership, Yor developing concentus! strategies in the arvas under the rasponsibiity
snd managing the Sectlon 1o implement changas in line with the strategic decisions taken by the
Directar, ICTP and it Steering Committes to dellver critieal Institutions! functions with high guality and
periormance, th case of nsed for technival guldance, the incumbsnt s expectad fo
consult tha ADG/ADM and other refevant sectors 10 make surs that her/this dectsions sre sumpatible
with UNESCO's working princlslas, Tha incumbant will perform the foliowing duties:

Long Description

s  Provide pollcy guidante on conceptual strategy deveiopmant In the areas under responsibitity,
Ferrulate, direct and implement the substantive programmes of work of the Ssction in
compliance  with  the daclsions made by governing and  leglslutive  oodies.
Provide advics to the ICTP Director on the sperational model and aspportunitias to streamling
processes sultable for the specific mission of the institute, taking inte stcount the UNESCC
gencral framework, Ensure that 1CTPs core institutional needs as & sefentfic instliution far
research and advanced training are taken Iinte consideration in future gevelopments.
Collaborate with the Directors of relevant UNESCQ administrative divisions 10 agree On
sirategies  that enable ICTR  business model  and  snsure  high  eificlency.
Provide substantive Input, coordinste and oversee the preparation of pesition papers and
ranorts on administrative management of the Institute far the IZTP Director, (CTF Steering
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Lommittes and viher puiiey making CrEans,
Jerve as chalrparsen of the ‘Directorate Managemant Committesr’ (DML thet advises the
Directar, ICTR on matters on mejor impertance ta the Centrs,

Intagrate managament of ICTP Guesthouses, Mall and Visitor and Tramspartation services to
ansurs - sefety gnd well-belng of the visttors.
Define, establi-sh and overses catering serviges and ensurs satisfaction and safgty.
Davelop a vision in the area of Facliity Managemient with regards te regular and extra-ordinary
maintenance  projest and  enswing  complishce  with  local  fire  prevention,
vaide the vision on and lead the Implemantation and ihtagration of IT systems to support The
ICTP  operational model, inclading UNESCQ ERP and customised ICTP programmes.
Develop a vision for the ICTP scientific Computational Cerdre far Data Science and Maching
Learrdng expandiog on the high performance computing (HRC) servizes srovided to the researsh
groups and the selentlfte community.
Define the steategy for the HPC in-house cluster and the usage of external data venters in
collsboration with the scisntific community to excei with the sclentiflc results and to
disserninate science. Provide advice to the ICTP Rirector on the development of ICTP onling
LHMMUItY,

Develop o vision on security aspects and define the relsted [T isndscape for it
Defing the strategy for ICTP arocurement speretions (o ensure the avaliabllity of necessary
goods and  services, and thet ICTP  get the  best vslue  far  money.
Ensure effective planning and executlon of ICTP budget, overses ICTP financial operstions of the
Centre. Serve as the primary focal poimt for liaisen with interoal and external audhors,
Integrate ICTP HR and medical services to the overail administrative phatform alnied 2t
providing effective support ta TP statt and visitors.
Lizise with TWAS Executive Director to define the wost effective collaboratton model far
provision of administrative services to TWAS,

Long Description

9

interact with the Heads of all offices st the ICTP, in particular with the Heads of tha Scientific
Sections, with a visw 1o further streamline the adminlstrative managemsnt of ICTP gnd ensure
pracess fmprovergm,
pravide leadership and direction to the managers / unit heads/ team isaders, delegate the
appropriste responsibility, support creativity and initlative. Foster tezamwork ang
communteation aIMong ataff and promote wesrk athics.
Oversee preparation of the work programme of the Secton, determining prioritles, and
allogating resources for the completion of outputs and their timely delivery. tiefine clear
performence  standerds  and  goals for  the delivery  of servites tn users
Prapare budgets propossls, report on budgst/programms perfarmance, recrult, coaching snd
develop staff and avaluate of thelr performanss. Ensure planing, rnanagemnent and cantre! of
contracts and assets,

Auild and further develop strategic partnerships with UNESCO ard axsernal organizations to
ansure  ffective intersction on  joint  profecis  and  secure  necessaty sErvices,
sulde snd oversees the projects that are performed in collabioration with UNESCG and ensure
the cortinulty of the operations during the froplementation  of  changes.
proactively collaburate with other UN orgsnizations o the country, I particular for
prozurement and secirity controls, Ensure the best possible leverage on common Intarest and
activities, Ersure that UN and UNESCO rules and protadures are adhered and reporting 13
oravided to the fest! organizatinn of the country.
fallaborate With the scientifls Institutions to develop the stratesy for the julnt innovative sthidy
programmes for povanced scientific coding and data management,
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COMPETENCIES {Cara / Managerial)
Communication (C)

Accountability ()

innvation {C)

Knowledge sharlng 2nd cortinuous improvement (€
Planning and srganizing (€)

Results focus {€)

Teamwark (€]

Buileling parirerships (M)

Oriving and mansging changs (M}

Leading and mpowering others (M)

Making guality decisions (M)

Managing performance (M)

Straregie thinking (M)

For detzthed information, please consuit the UNESLO Competency Framewark,
REQUIRED QUALIBICATIONS

EDULATION

s Advanced uilversity degres (Musters or quivalent degree) in busingss administration,
maragement, econornlcs, pelitical sclenss, enginéering, information technelegy, or & related
fleid, |

WORK EXRERIENCE

s Minlmum of 10 yesrs of relevant professional experience in information teehnalogy and
knowledge management, bullding and faclitles mansgement, administration, property or
cantratt hanagerment or s refovant field, of which preferably § yaars at International level.
Demonstrated experience in managing significant materlal, human and financial resourcss.

= Experience in the diuslign and Implementation of enterprise wide IT systems end end to and
processas.

Experience iy high performance computing.
Exprrionce in ieading the Implementation of large projects I the area of administrative
reariagernant of informatian technslogy.

SKILLS/COMPETENCIES

*  Ability to propuse innovative approsches, enabling the Insttute to satisfy its speaific business
needswithin the UNESCO framawdrk.

¢ Strang srganizational skitks with ability 10 establish plans and prierities and effectively
Implamant them.

¢ Sound capacky Yo make proper judgement and take declsions with significant irmpsai 1o the
materlal and financial resources of the organlzation and safety snd welk-belng of s staff,

« Capacity to pravide Intellectual lsadership to gulde statf, as well g5 sbility to buitd trust,
manage, lead and motivate a large number of staff in ¥ multiculurs! environment with
sensitivity and respect for diversity.

»  Demonsirated ability to estabilsh and maintain partrerships and to ensures s high-level
coordination and cadporation with internal and external stekeholders,

s Excellent intergersonal and communlcation skills.
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LANGUAGES

o Excellent knowledge (written snd spoken) of English,
DESIRABLE QUALIFICATIONS
WORK EXPERIENCE

»  Experlence In planning and managing large budgets,
v Solid expertence in administrative management in the organizations of the United Nations
Common System.

LANGUAGES

»  Excellent knowledge of tallan to effectively Interact with local suthoritlas, counterpans and
satvice praviders,

BENEFITS AND ENTITLEMENTS

UNESCO's salarles conulst of 2 baslc salary and other benefits which may Include If applicable: 30 days
annial leave, family sliowances, medical Insurance, pension plan ete,

For more informatian in banefits and antlttemeants, please consult [C5C wekslte,

SELECTION AND HECRUIYMENT PROCESS

Pluase note that all candidates must complete an on-line application and provide complete and
accurate information. To apply, please visit the UNESCO carears website, No medificatinns can be

made to the application submitted.

The evaluation of cendicates Is based on the critera In the vacancy notice, and may iicluds tests
shg/orassessments, as well 388 competeney-basard Interview.

UNESCO uses communication technologles sush as video or teleconfersnce, e-mall carraspondence,
gre. for the assessment and svaluation of candidates.

Plegse ndte that only selected candidates will be further contacted and candidates in the fina
selection step will ba subject to reference checks based on the informution provided,
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